TOWN OF EAST HAMPTON

AGENDA REPORT
AGENDA ITEM: Jt—
Item to be presented by:
Carol Ann Tyler, Assessor
DATE: September 4, 2014
SUBJECT: 2015 Reappraisal and Revaluation

DEPARTMENT: Assessor

BACKGROUND

The Town of East Hampton is required by law §12-62 to revalue every five years. Bids were accepted and
opened August 5, 2014. This revaluation we are requesting 1,600 field inspections, town wide data mailers
and all building permits be done by the accepted company. There were four bids, Vision Government
Solutions$ 154,800, Tyler Technologies $133,400, Municipal Valuation Services, LLC $158,000 and E
Quality Valuation Services, LLC $119,900 and $92,300 with E Quality Software.

Of the four companies, the three that I have determined have the experience to accomplish this 2015
Revaluation and Reappraisal are Vision, Tyler and Municipal. Each company has accomplished many
revaluations and are respected in their fields.

Tyler Technologies, The lowest qualified bid of the three at $133,400 will charge $950/day for court appeals.

20 court cases $ 19,000 additional $152,400

Vision Government Solutions,
Base Bid $154,800. Includes 3 court days free. Additional court days are $900/day. Property photos $3,200.

Total $158,000

20 court cases $18,000 additional $176,000

Additional
Base bid includes 50 field inspections from information received from data mailers. Additional are $25ea.

We estimate an additional 50@ $25.00 each $1,250.00

Municipal Valuation Services, LI1.C
Base bid $158,000
All extra services included, with includes unlimited court appearances.

Total $158,000

Note: If court dates exceed 25 days then Municipal Valuation Services becomes the low bidder.

RECOMMENDED ACTION
Motion to award the 2015 property revaluation contract to Tyler Technologies.

ALTERNATIVE ACTIONS: Award contract to Municipal Valuation Services.

FISCAL IMPACT
As per our Capital budget for the Reappraisal and Revaluation all companies are within our budget

($200,000).
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ITEM #

Purpose

In recognition that buildings, infrastructure, and major equipment are the physical foundation for providing
services to the residents of the Town of EAST HAMPTON, a multi-year Capital Improvement Program (CIP) is
prepared and reviewed annually. The purpose of the CIP is to budget for the acquisition, replacement or
renovation of major capital/fixed assets. These items are generally not of a recurring nature and not included in
the regular operating budget process. Careful planning during this process is critical to the procurement,
construction, and maintenance of capital assets to meet the needs and activities of the Town. The General Fund,
through the annual operating budget, is the primary funding source for the CIP and therefore plays an integral role
in the development of the program. Proper planning and funding will mitigate budget fluctuations year over year.

A comprehensive capital plan will help ensure the future financial discipline and funding stability of the Town
and systematically provide efficient delivery of public services to citizens and businesses.

Capital/Fixed Assets are categorized as follows:

* lLand

e LandImprovements

=  Buildings and Improvements
= Machinery and Equipment

= Infrastructure

The following Capital/Fixed Asset items are to be included in the Town’s annual operating budget:

e  Fixed assets that cost less than 518,000 ($5,000/510,000) and are of a recurring nature and acquired each

year
»— Fixed-assetsthatere-efarecurringnature-andaeguired-each-year

Definitions

1. The Capital improvement program is defined as a plan for capital expenditures over a multi-year period to
meet identified improvements in capital assets.

2. The Capital Budget is the first year of a five year plan for capital expenditures to be incurred over a given
fiscal year from funds appropriated through the annual budget process for projects scheduled in the same
year.

3. Capital Equipment is defined as any item that has an expected life of five{5}-3 (or more) years or more and a
purchase price in excess of $5,000. ltems costing less than $5,000 and lasting less than five (5) years are to be
purchased from material and supply accounts. The purchase price includes any costs of acquisition or
transportation of the item or other costs associated with the installation or placing it into service. The
expected life for a piece of equipment is that period of time for which it will be useful in carrying out
operations without major repair to its physical condition. Generally, capital equipment includes, but is not
limited to, furniture and fixtures, machinery and motor vehicles.

4. Capital Projects are the improvements that make up the capital budget. Each project has a specific
purpose, justification and cost. Projects propose physical improvements in different elements of the Town's
infrastructure. Improvements include but are not limited to: construction, reconstruction, rehabilitation,
modification, renovation, expansion, replacement, extension of streets, bridges, buildings, sidewalks,
playgrounds, lights and acquisition of land, buildings with associated relocation, demolition and
improvements such as landscaping, fencing and paving.

5. Sinking Fund is defined as an account composed of the accumulation of sums of money set aside
periodically to provide a definite amount for a specific purpose at a certain future date. Annual calculations
are equal and are calculated by dividing the total amount required by the number of years during which the

figure must accumulate.




Criteria
The following Capital/Fixed Asset items are to be included for consideration in the Town's Capital

Improvement Program (CIP):

»  The acquisition of and improvements to assets that cost $10,000 or more and,

> The Capital/Fixed Assets, or improvements, that have an anticipated life expectancy of five years or more.
Most non-recurring major expenditures are the result of the Town'’s acquisition of capital items that form
the physical foundation for municipal services such as land, buildings, infrastructure improvements,
machinery and equipment. However, there can be major expenditures for non-capital items that can
be anticipated on a recurring and periodic basis and require significant funding. In addition to the above
items, the following proposed expenditures may be considered in the CIP, although they may not
constitute capital/fixed assets with useful lives of five years or more.

= Property revaluation required by the Connecticut General Statutes

e Technology programs and systems

= Sinking fund contributions fer-debt

= Sinkingfund-centributions-forrepairsto-majerfixed-assets

These items and other similar items that may require significant funding of $10,000 or more, and are not
anticipated to be acquired each year, may be appropriate to be included in the CIP process.

The annual road paving program can be anticipated on a recurring basis; however, it requires funding of
significantly more than $10,000 and should be included in the CIP process.

This CIP provides for a five-year plan of acquisition, renovation, replacement and construction of the items
included in the capital budget and includes a planning, budgetary and financing process.

Assets in excess of $10,000 not precluded from acquisition in the general fund or other special revenue fund.

CAPITAL IMPROVEMENT COMMITTEE

MEMBERSHIP
The Capital Improvement Committee shall be composed of-ene-memberof the FTown-Council-one-memberofthe-

Board-of Finance-and-one-member-of the Board-of Education two (2) members of the Town Council, two (2)
members of the Board of Finance and one (1) member of the Board of Education with minarity representation.
Committee assignments shall be determined by the board chair. The Town Finance Director, Town Manager and
Superintendent of Schools shall be ex-officio Committee staff members without the right to vote.

ROLES & RESPONSIBILITIES
The Committee shall study proposed capital projects and improvements involving major non-recurring tangible

assets and projects which: 1) are purchased or undertaken at intervals of not less than five years; 2) have a useful life
of at least five years; and 3) cost over $10,000. All town departments, boards and committees, including the Board of
Education, shall, by BecermberSeptember 1% of each year, give to the Town Manager who shall forward to the
Committee information concerning all anticipated projects requiring action during the ensuing five years. The
Committee shall consider the relative need, impact, timing and cost of these expenditures and the effect each will
have on the financial position of the town. No appropriation shall be voted for a capital improvement requested by a
department, board or commission unless the proposed capital improvement is considered by the Committee.
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The Committee shall prepare an annual report recommending a Capital Improvement Budget for the next fiscal year,
and a Capital Improvement Program including recommended capital improvements for the following four fiscal years.
The report shall be submitted to the Board of Finance for its consideration and recommendation. The Board of
Finance shall submit its recommended Capital Budget to the Town Council for approval (see Exhibit A).

Such Capital Improvement Program, after its adoption, shall permit the expenditure on projects included therein of
sums from departmental budgets for surveys, architectural or engineering advice, options or appraisals; but no such

expenditure shall be incurred on projects which have not been so approved by the town through the appropriation of

funds in the current year or in prior years, or for preliminary planning for projects to be undertaken more than five
years in the future.

The Committee's report and the Town Council’s recommended Capital Budget shall be published and made available
in a manner consistent with the distribution of the annual Town budget report. The Committee shall deposit its

original report with the Town Clerk.

CAPITALIMPROVEMENT PROGRAM TIMING/SCHEDULE

As part of the annual budget process, the CIP will be prepared, presented and acted upon in accordance with the
following schedule:

No later than September 1 Department, board or agency shall submit a
proposed five year CIP to the Town Manager
No later than October 1 Town Manager shall provide a five year planning

document to the Capital Improvement Committee
summarizing department proposals for capital
improvements, a recommendation of items to be
included in the CIP, project priorities for the following
fiscal year and proposed method/sources of funding
for all recommended projects.

On or about November 1 The Capital Improvement Committee shall receive,
review and recommend the 5 year CIP. The plan will
then be forwarded to the Board of Finance

On or about December 1 Board of Finance shall recommend CIP to Town Council
No later than January 1 Town Council adopts the CIP for the following fiscal year
Quarterly CIP meetings The Capital Improvement Planning Committee shall

meet at least quarterly to review and discuss current
and proposed capital projects.

The Town Manager will provide the Town Council periodic CIP status reports throughout the year and present
detailed project status reports or design plans on an as needed basis in accordance with the applicable project

schedule.

IDENTIFICATION OF NEEDS

Capital Improvement items are considered on the basis of need and value to the community. Annually, each
department, board or agency shall submit a proposed five year CIP to the Town Manager in accordance with
the CIP schedule. Requested items shall include acquisition of capital assets, new construction, major renovations
and improvements to municipal facilities, purchase of machinery and equipment and other items that satisfy
the CIP criteria. Capital improvement proposals received outside of the formal CIP process from departments,
citizens, agencies or organizations shall be forwarded to the Town Manager for review and recommendation to
the Capital Improvement Committee, Board of Education, Board of Finance and Town Council as




applicable.

Items that are to be included in the Capital Improvement Program include the following with an estimated cost of
$10,000 or more and have a useful life of not less than five years:

e Purchase of Land and Development Rights

e Construction of New Buildings

* Land and Building Improvements and Renovations

= Machineryand Equipment

= Infrastructure Improvements (streets, sewers, sidewalks, etc.)

e Vehicles and Construction equipment
e Feasibility Analysis/Design/Cost estimates and other professional services relative to anticipated major

projects
= |n addition to the above items, the CIP may include certain recurring expenditures/projects that due to

their nature and anticipated cost are best appropriated through the CIP (e.g. revaluation or major
software acquisition)

All Capital Projects under consideration must be submitted on forms provided by the Finance Department and include

the following detail and descriptive information:
1) PROJECT TITLE: Enter the title best describing the project. Be concise, but as descriptive as possible.

2) SUBMITTED BY: Enter the Department, and division, if applicable.
3) CONTACT PERSON: Enter the name and telephone number of the person who can best answer detailed questions

about this project.
4) PROJECT DESCRIPTION: Give a full, detailed description of the project. The description must contain enough
information to allow for a detailed project cost estimate. If costs are estimated to exceed $250,000 see “Estimated
Costs” on page 5. If the project is construction of a building, specify the following: size; use; type of building; utility
type; etc. If it is a street project, specify the following: length; width; whether it is new construction, reconstruction or
resurfacing; whether it involves new signals, sewers, and/or sidewalks; etc. Photos and other documentation should
also be submitted if they provide relevant information. Any project with insufficient information to develop a cost
estimate will not be considered.
5) PROJECT JUSTIFICATION: Support the need for this project. Some of the questions you might want to consider
below:

e Does the project meet established standards, codes or mandates?

e Does the project address a Town Council policy initiative or Board of Education goal?

e Does it address a health, fire, safety or security concern?

e Does it serve a segment of the community not currently served?

e Does it foster private investment? How much?

e Does it create jobs? How many? What type?

e Does it support economic development (i.e. tourism)?

e Does the project require additional staffing or operational increases (e.g. grant writer)?

e Does the project create any revenue?

e Do grant funds or other opportunities exist to offset costs?

e  What will happen if the Town does not undertake this project?
Use the above and as a guide in submitting justifications.
6) PROJECT LOCATION AND SERVICE AREA: Give a brief description of the community impact the project will have as

well as the area it will serve.
7) SIGNATURE: The Department Director must sign the bottom of the form and date it. The signature indicates that

the director approves of the submission of the project and agrees with the information provided.

Estimated Costs
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Costs shall be estimated for all items requested as part of the five-year Capital Improvement Program. Costs for
items requested in years two through five shall anticipate an escalation rate to be determined by the Town
Manager and Finance Director at the beginning of the CIP process.

The steps for major capital projects in the CIP, those estimated to exceed $250,000, may be required by the
Town Manager and will generally include the following:

A. Evaluation/feasihility phase, as necessary
B. Preliminary design and cost estimating phase
C. Final Design and construction

Subject to the specifics of the project, funding for steps A and B may be combined in the initial request. Cost
estimates should include preliminary design fees, final design fees, architectural fees, construction management
fees, construction costs, acquisition costs, contingency, escalation, legal and financing fees, including short term
interest, and any other costs applicable to the project. The scope and estimated costs of in kind services shall
be identified and presented along with the initial cost estimates for the project.

Funding

The Town Council, as part of the annual operating and capital budget process, will review the capital
equipment and capital projects included in the CIP as recommended by the Board of Finance. The Town
Manager and Finance Director will develop a recommended financing plan, with options, based on total project
costs, cash flow, projected method(s) of financing the projects, Capital Reserve fund projections, mill rate and
debt service impact on future operating budgets. The Town Council shall review these projections when
developing project. priorities and the recommended capital program for the following year. The goal is to
effectively balance the total of the annual Capital Reserve Transfer and Debt Service requirements to minimize
fluctuations in the mill rate in accordance with established guidelines set forth in this document.

An annual financing plan for the multi-year capital improvement plan is critical to the CIP process. Factors
to be considered shall include:

- Anticipated revenue and expenditure trends and the relationship to multi-year financial plans

= Cash flow projections of the amount and timing of the capital improvement projects

= Compliance with all established financial policies

= Legal constraints imposed by Town charter or State statute

= Evaluation of various funding alternatives

= Reliability and stability of identified funding sources

Evaluation of the affordability of the financing strategy, including debt ratios, future budgets and mill
rate.

The Capital Improvement Program shall generally be funded as follows:

A. Capital Reserve Fund — The Town will use the Capital Reserve Fund as the primary funding source for capital
projects to be funded on a pay as you go basis. The Capital Reserve Fund is primarily funded through an annual
appropriation from the General Fund.

Based on factors referenced herein the Town Council shall consider as a general guideline a
minimum_annual appropriation and transfer to the Capital Reserve Fund in an amount equivalent to three
percent (3%) of the current adopted operating budget rounded to the next highest $5,000. In no event shall the
annual general fund contribution exceed 2 mills.

Annually the Board of Finance will review the General Fund unassigned fund balance, Capital Reserve
unassigned fund balance and other funding requirements and may recommend a transfer of additional funds




to the Capital Reserve Fund. The goal of the Town is to maintain an unassigned balance in the Capital
Reserve Fund of an amount equivalent to $1,000,000, except as needed to meet emergencies. The reserve
policy will be reviewed annually and adjusted accordingly as part of the CIP process. Factors to be considered
include evaluation of the projects in the multi- year plan, the method of financing and their effect on

projected mill rates.

B. Capital Initiatives Fund — This fund is primarily used to account for the construction and acquisition of major
capital assets. Bond proceeds are the major funding source for projects accounted for in the fund.

C. Donations/Grants/Loans — Anticipated contributions from various organizations or groups towards certain
Capital Improvement projects, grants and loans will be used in financing the CIP to determine final estimated

net cost to the Town.

D. General Obligation Bonds — Projects that are anticipated to have a significant expenditure of funds should be
considered for referendum and funded through the issuance of general obligation bonds that shall be
authorized and issued in accordance with Connecticut statutes and the Town of East Hampton Charter.

Projects funded through the issuance of debt must be approved by the Board of Finance, Town Council and
Town Meeting. The Town Council may elect to have a project voted on at referendum in lieu of a Town

Meeting.
AMENDING THE CAPITAL IMPROVEMENT PROGRAM

Revisions to Approved CIP Projects:
Periodically there will be changes made to the approved CIP Projects that will require extra funding. This could arise

from unanticipated inflation, change from the original project description or bids that may push up the original cost
estimate. These additional funding requests will be handled as follows:

1- The Department or authorized entity responsible for the Project makes an initial determination that additional

funds are required for a specific purpose.
2- The Department Head submits a written request for additional funding to the Town Manager.
This request will include the original Finance Department CIP request form and will include detailed cost differences

in the original Project and the revised Project.
3- This additional funding can be approved by the Town Manager providing the additional costs do not exceed the

greater of $10,000 or 10% of the original Project cost.
4- Should the Project Cost increase be more than $10,000 or 10% of the original Project cost then the Project must go

back to the CIP Committee for their review and approval.

Funding New and Emergency CIP Projects:
Periodically there will be projects that arise suddenly or on an emergency basis. These projects may be recommended

by employees, citizens, and members of boards or commissions.
1- The Department responsible for the project makes an initial determination that funds are required for a
specific purpose.
2- The Department Head submits a written request for funds to the Town Manager. This written request is

completed on the Finance Department’s CIP Fund request form.
3- The Town Manager will make a recommendation to the CIP Committee. The Capital Improvement

Committee will then make a recommendation that is forwarded to the Board of Finance.
4- The Town Manager will prepare a report and resolution for approval from the Board of Finance, Town

Council, and Board of Education if needed. This report will be placed on the agenda of the next regular scheduled
meeting of the Board of Finance and Town Council, and Board of Education if needed. Emergency meetings will be

scheduled if necessary.

ACCOUNTING PROCEDURES
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After all of the projects have been approved by Town Council the Finance Department will begin the process of
establishing accounts for the approved programs. All appropriations will be established based upon the approved
project cost and prepared by using the line item criteria established by the cost estimate forms. In addition, the

Finance Department will be responsible for the following:

1) Maintaining grant agreements;

2) Maintaining audit records;

3) Receiving and recording revenues;

4) Distributing payments;

5) Reconciling the general ledger;

6) Reconciling bank statements and investments; and
7) Monitoring department performance.

The Department Director or Project Manager will be responsible for the following:

1) Creating monthly project status reports;

2) Creating and maintaining project timetables;

3) Explaining project changes and/or cost overruns;

4) Providing updates to the Town Council;

5) Presenting projects to committee and the Town Council;
6) Completing data detail for the Finance Department; and
7) Estimating costs and/or staffing requirements.



TOWN OF EAST HAMPTON

AGENDA REPORT
AGENDAITEM: __ Od
DATE: August 12, 2014
SUBJECT: Special Revenue Fund Policy
DEPARTMENT: Finance
BACKGROUND

The Board of Finance at the request of Town Council has drafted a policy regarding the spending of funds in
certain special revenue funds (policy attached).

RECOMMENDED MOTION
The Board of Finance recommends that the attached policy be approved.

ALTERNATIVE ACTIONS
Modify the proposed policy.

FISCAL IMPACT None.



EAST HAMPTON SPECIAL REVENUE FUNDS
POLICY on USE of SURPLUS FUNDS

Definition

Special Revenue Funds are one the four classifications of Non-major Governmental
Funds. These funds include:

Fund Funding Source Function Type
Septage Disposal Septage fees Accumulation of resources for 1
debt payment

Water System User fees Water operations I

Public Safety Fees Police outside services

Culture & User Fees Recreation programs 2

Recreation

School Cafeteria Sale of lunches & | Cafeteria operations 1
grants

Education Federal & State Education related programs 1
grants |

Public Works Federal & State Public works projects 1
grants

Community Federal grants Town development programs 1

Development

Civic & Human Svs. |Federal & State Civic & human services & 1
grants capital related purposes

Beneficial Assessments Accumulation of resources for 1

Assessment debt payments

WPCA Joint Member town fees |Regional sewer facility |

Facilities operations

WPCA Operating  |User fees Sewer operations 1

Special Revenue funds are classified into two main types: (1) those whose source of
funds are grants, bequests, donation, gifts or whose sources are restricted by local, state
and federal guidelines, who are exempt from this Policy; and (2) those whose funds are
generated from user fees which are subject to the provisions of this Policy.




Several of the Type (2) Special Revenue funds have accumulated excess or surplus funds
annually or over several years.

Policy

Departments subject to this Policy may request the use of excess funds to finance certain
proposed capital projects which will reduce dependence on appropriations from general
fund and lessen tax payer support. Such requests will be forthcoming by submission of
request and need to the Town Manager who shall make his/her recommendation to the
Board of Finance who shall make its recommendation to the Council for final approval.

Annually, at the last regular or special meeting before the close of the fiscal year, the
Board of Finance shall review accumulated special revenue fund unrestricted balances
for those funds designated Type (2) and where any unrestricted balance for a program
exceeds $50,000, shall recommend that such balance be transferred to the Capital
Reserve Fund identified or reserved for future capital purposes relative to the source of
the fund (i.e. police outside services for Public Safety). The recommendation must be
approved by the Town Council before such transfer occurs.

Once transferred and deposited to the Capital Reserve IFund the Department must
comply with the Capital Reserve Fund Policy prior to any expenditure.

Approved by the Board of Finance: June 16, 2014



v AGENDA
ITEM # __Ee

AGREEMENT
BETWEEN THE TOWN OF EAST HADDAM AND
THE TOWN OF EAST HAMPTON
FOR THE DETENTION AND CARE OF IMPOUNDED DOGS

This agreement is made and entered into as of July 1, 2014 by and between the Town
of East Haddam, a municipal corporation of the State of Connecticut and the Town of

East Hampton, a municipal corporation of the State of Connecticut (the

“Agreement”).

RECITALS:

The Town of East Haddam, hereinafter referred to as "East Haddam," owns, operates
and maintdins a dog pound at 39 Nichols Road, East Haddam, Connecticut in
accordance with Section 22-336 of the Connecticut General Statutes and regulations

Sections 22-336-13 to 22-334-30, inclusive, adopted pursuant thereto (the “Pound”).

The Town of East Haompton, hereinafter referred to as "East Hampton,” desires to enter
info this Agreement with East Haddam on the terms and conditions provided for below

in order to comply with the requirements of said Section 22-336.

Fach of East Haddam and East Hampton has a Municipal Animal Control Officer

“MACQO") duly appointed under the provisions of Section 22-331.

Fast Haddam and East Haompton may be collectively referred to herein as the

“Parties.”

In consideration of and subject to the mutual covenants, agreements and conditions

herein contained, the Parties agree as follows:

SECTION 1. USE of the EAST HADDAM DOG POUND
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For a period of thirty-six months beginning July 1, 2014 and ending on June 30, 2017,
unless sooner terminated by written agreement of the Parties as provided herein, East
Haddam grants to East Hampton, subject to reasonable rules and regulatfions
established by the East Haddam MACO, permission and a non-exclusive license fo use
the Pound for the detention and care of impounded dogs and other permitted
animals. East Hampton shall pay to the Finance Administrator, Town of East Haddam,
7 Main Street, P.O. Box K, East Haddam, CT 06423, the fees on the date(s) established
for payment, all as set forth in Appendix A of this Agreement, the terms of which are
incorporated herein and made a part hereof, and referred to herein as “Annual Rent,”
and within thirty (30) days of billing any additional fees and reimbursements owed to
East Haddam or incurred by East Haddam to or for the benefit of East Hampton,
including but not limited to veterinary services and medicines, advertising and other
actual costs of detention or care. East Haddam shall be responsible for maintaining
the structural integrity of the Pound and providing food, water and supplies for use by
East Hampton all as more particularly set forth in the “General Guidelines, Rules and
Regulations” as shown on Appendix B attached hereto and made a part hereof.
Space will be allocated in the Pound to East Hampton by the East Haddam MACO
based on availability. East Hampton will be allocated up to four indoor/outdoor runs.
It is the responsibility of the East Hampton MACO to arrange for a suitable facility to
keep impounded dogs and other animals at East Hampton's sole cost when allocated
“indoor/outdoor runs are occupied and other space at the Pound is not available.
When more animals are impounded than available space, animals impounded by East
Haddam's MACO will be provided space ahead of animals impounded by East
Hampton’s MACO. East Hampton will be liable to pay all costs of keeping and
maintaining animals impounded by East Hampton's MACO at facilities other than the
Pound. For any dog or animal requiring special care at the time of impoundment, the
MACO who impounds the dog or other animal shall be responsible for the animal's
immediate care. If an animal impounded by the East Hampton MACO needs
veterinary or other special care or freatment while at the Pound, the East Hampton

MACO will bring the animal to a veterinarian of the MACQO's choice and East Hampton
2



shall be responsible for payment of all costs for fransportation and special services

rendered.
SECTION 2. MAINTENANCE OF THE POUND

During the term of this Agreement, East Haddam agrees fo maintain a suitable facility,
approved by the State of Connecticut Commissioner of Agriculture for the detention
and care of dogs and shall otherwise comply with Connecticut General Statutes,
Section 22-336 and regulations Sections 22-336-13 to 22-336-30, inclusive, adopted
pursuant thereto by the State of Connecticut, Commissioner, Department of
Agriculture. Any dog or other animal required to be quarantined shall be quarantined,
subject to available space, in an Isolation Area in accordance with provisions of said
Section 22-358. Any space allocated to East Hampton shall be made comfortable for
the detention and care of dogs impounded by East Hampton's MACO and such
space shall be kept in sanitary condition by East Hampton's MACO.

SECTION 3. EAST HAMPTON AUTHORIZED PERSONNEL

Only the following East Hampton persons/officials are authorized to use the Pound
under this Agreement: the Chief of Police, sworn officers of the East Hampton Police
Department, the East Hampton MACO and any duly authorized and appointed
assistant MACO, the "authorized personnel.” The Town Manager of East Hampton shalll
provide to the East Haddam First Selectman the names of all currently authorized

personnel and within 48 hours of any change the names and fitles of any newly

designated authorized personnel.
SECTION 4. COMPLIANCE WITH ORDINANCES AND REGULATIONS

All use of the Pound by East Hampton under the terms of this Agreement shall be in
complete accord with all state and East Haddam laws, ordinances, rules and

regulations now in effect or hereinafter adopted governing the use of the Pound.
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Copies of local ordinances, rules and regulations shall be furnished to the Town
Manager of the Town of East Hampton by the First Selectman of East Haddam. No
increase to Annual Rent shall be made without the express written consent of East
Hampton. No decrease to Annual Rent shall be made without the express written
consent of East Haddam. East Hampton will comply with any order issued by or
requirement of the Commissioner of Agriculture and pay the cost or its share of any
cost, as the case may be, as a result of or associated with such order or other
requirement, provided however, East Hampton shall not be required to pay to improve

or construct, or, except as a result of East Hampton’s negligence, repair the facilities

at the Pound.
SECTION 5. EXTENSION/TERMINATION OF AGREEMENT

Either Town may terminate this Agreement by providing ninety (90) days written notice
to the other, in the case of East Haddam to the First Selectman and in the case of East
Hampton to the Town Manager (the Termination Notice”). The Termination Notice shalll
be sent by certified mail, return receipt requested, or hand delivered to the office of
the First Selectman/Town Manager by a police officer or by a state marshal and shall
be deemed received on the date the recipient of the Termination Nofice signs the
postal receipt or on the date of delivery as certified by the police officer or the stafe
marshal in his or her return of service. Ninety days after such date shall be deemed the
“Termination Date.” In the event East Hampton terminates the Agreement, East
Hampton shall pay the Annual Rent to the Termination Date. In the event East Haddam
terminates this Agreement, East Hampton shall pay the Annual Rent fo the Termination
Date and be entitled to arefund of Annual Rent prepaid for any unused period of fime
after the Termination Date. East Haddam will entfertain a request for an extension of
this Agreement provided the request is made to the East Haddam First Selectman no
later than December 31, 2016. All terms including Annual Rent will be negotiable. This
Agreement does not extend or renew except on the sighing of an extension or a new
agreement by the Parties. Provided no extension or new agreement is enfered into

between the Parties, East Hampton shall cease its use and vacate the Pound including
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all impounded animals, if not sooner, on June 30, 2017. East Haddam may, at any
time, entertain discussion and enter into one or more agreements with other
Connecticut municipalities concerning use of the Pound, which agreement(s) shall be
made subject to East Hampton's contractual rights hereunder. East Haddam may, at
any time, entertain discussion with contiguous towns concerning a regional dog pound
facility served by a regional animal control officer in accordance with Connecticut
General Statutes Section 22-331a. Notice of termination or earlier expiration of this

Agreement shall be provided to the Commissioner of Agriculture.

SECTION 6. INSURANCE and INDEMNITY

East Haddam and East Hampton agree to indemnify and hold each other harmless
from and against any claims, liabilities, actions, lawsuits, settliements, judgments, fines
or any matter whatsoever pertaining to the capture and keeping of any animal taken
into custody by either MACO within each town's respective jurisdictional limits. On the
date of execution of this Agreement and on the first day of every year thereafter, East
Haddam and East Hampton will exchange evidence of insurance coverage in the
form of a Certificate of Insurance detailing the following: Commercial General Liability
and Law Enforcement Liability Insurance, both in the minimum amount of $1,000,000
per occurrence with an aggregate limit of not less than $2,000,000; Statutory Workers
Compensation Insurance, including employer's liability; and Automobile Insurance in
the minimum amount of $1,000,000 for personal injury or death including uninsured
motorists coverage. East Hampton shall arrange to have East Haddam added as an

additional insured to its Commercial General Liability and Law Enforcement Liability

Insurance policies.

Section 7 ENTIRE AGREEMENT. This Agreement and Appendices A and B attached
hereto contain all of the agreements between the Parties and consfitute the entire
agreement. No prior agreement or understanding shall be valid or of any force and

effect and the promises, agreements and obligations contained herein can not be

dltered or modified except in writing signed by the Parties hereto.



In witness hereof, the parties have executed this document on the

, 2014.

FOR THE TOWN OF EAST HADDAM,

A MUNICIPAL CORPORATION:

FOR THE TOWN OF EAST HAMPTON,
A MUNICIPAL CORPORATION

day of

First Selectman
WITNESSED:

Town Manager

WITNESSED:




APPENDIX A
ANNUAL RENT FOR THE USE OF THE EAST HADDAM POUND
BY
THE TOWN OF EAST HAMPTON, CONNECTICUT

FISCAL PERIOD ANNUAL FEE

FY 2014-2015 $6,000 (PAYABLE $3,000 JULY 1, 2014 AND $3,000
JANUARY 1, 2015)

FY 2015-2016 $6,000 (PAYABLE $3,000 JULY 1, 2015 AND $3,000
JANUARY 1, 2016)

FY 2016-2017 $6,000 (PAYABLE $3,000 JULY 1, 2016 AND $3,000

JANUARY 1, 2017)

NOTE: If the MACO responsible for the animals captured within the Town of East
Hampton fails to provide daily feeding and care of the impounded animal and clean
up the allocated space, a $15.00 fee per day/per animal will be assessed against the

Town of East Hampton.

The Town of East Hampton shall pay Annual Rent to the Finance Administrator, Town
of East Haddam, 7 Main Street, P.O. Box K, East Haddam, CT 06423 in the amount and
on the date provided for above and any additional fees within thirty (30) days of
receipt of biling by the Town of East Haddam.



APPENDIX B
GENERAL GUIDELINES, RULES & REGULATIONS
FOR THE USE OF THE EAST HADDAM POUND
BY
THE TOWN OF EAST HAMPTON, CONNECTICUT

The following information is to be used in conjunction with existing Town of East

Haddam Policies and Ordinances.

General Guidelines, Rules & Regulations:

e Each MACO is responsible for the animals captured within its municipality,
which includes, but is not limited to, all applicable paperwork, collection of
fees and release of the dog in custody. The MACO who takes custody of a
dog or other animal assumes the responsibility for feeding and care of the
animal and cleaning of the indoor/outdoor runs and pens for the duration of

the impoundment.
e Food, water and maintenance supplies will be provided by the Town of East

Haddam.

e Only a MACO is authorized to release dogs for adoption or redemption.

e The MACO that impounds a dog or other animal assumes the responsibility of
providing any required special care, such as specific medical condition, and
for administering such care. The goal is to provide such special care without
error.

e FEast Haddam's MACO or his/her assistants are not permitted to provide
assistance outside of East Haddam unless East Haddam has a mutual aid
agreement with the municipality, even if the dog or other animal belongs to an
East Haddam resident. The owner of the animal has the responsibility fo claim

the animal and pay all costs of the custodial municipality. Without a mutual



aid agreement, East Haddam will not cover the MACO if an incident were to
occur while out of jurisdiction.

The facility must be checked and made secure before leaving.

The entrance gate must be kept locked at all times except during the regular

working hours of the East Haddam Transfer Station.

Personal ltems at the Pound:

The Town is not and will not be held responsible for damage o personal items
or equipment left at the pound. It is the MACO's responsibility not to leave such
items unattended.

Any items that belong to the Town of East Haddam shall hot be removed from
the premises or town van, whichever shall apply. lfems include but are not
limited to information of the care, health, sale or disposal of animals kept by
the Town or informative memos from the First Selectman, Supervising Sergeant,

lead Municipal Animal Control Officer or the State of Connecticut.

Heat and ventilation of the Dog Pound:

Per Connecticut State Regulation 22-336-19 (a) thermostatically controlled
clean and sanitary heat shall be provided to maintain a minimum temperature
of fifty-five degrees (55 degrees) Fahrenheit at floor level. At no time shall the
indoor temperature of the pound exceed ninety degrees (90 degrees)
Fahrenheit.

Please air out the kennels before you attend to daily business. Wet runs could
lead to fungus problems. Opening window/doors for an hour or two quickens

the drying process but do not forget to maintain the mandated room

temperatures.



Kennels:

e Dogs in the outside enclosures are to be monitored and properly supervised 1o
prevent incidents. All dogs are prohibited to roam freely in the office area.

e Immediately report any injury/accident at the dog pound, in writing, submitting
the original to the First Selectman/Town Manager and a copy to your
supervisor.

e There are two runs to be used for quarantine dogs only. If an emergency
situation arises, the placement of a stray in one of the runs is permitted;
however, the stray must be removed from that run the next business day, no
exceptions.

e Inthe event the kennels are full and a licensed or stray dog is in custody, it is
the responsibility of the respective MACO tfo arrange housing elsewhere if
assigned runs are occupied based on each town's protocol.

e There shall be no feeding of outside food to the impounded dogs in the East
Haddam Pound. Outside food shall be defined as, but not limited to, food that
is intended for human consumption or bones originating from an animal
skeleton (i.e., chicken or pork bones). Biscuit freats are available and are an
acceptable food item. Foreign food items can cause unnecessary risk of injury
to the impounded dogs, such as choking or dllergic reactions, etc. The Town is
responsible for the health of each dog in its care, which is why preventative
measures must be taken.

e Blankets or towels are allowed in the kennel of an impounded dog as bedding
for special cases only. It has been recommended by the State Department of
Agriculture to discontinue the use of blankets and towels due to the possibility

of the spread of germs and growth of bacteria. Please use your best judgment.

Quarantine of dog:

e Quarantine is a method of control to prevent the spread of rabies by limiting

the freedom of movement. The dog or other animal must be isolated so as nof
10



to come in contact with humans and all warm blooded animals, both
domestic and wild. The dog shall be quarantined for a minimum period of
fourteen days in accordance with C.G.S. Section 22-358. At the conclusion of
the minimum period, said dog shall be evaluated by the MACO responsible for
the dog and determine further appropriate actions to be taken, (i.e., release or
continuance of quarantine or disposal of dog). Ifimpounded at the East
Haddam Pound, the MACOs are required to keep said dog inside a
designated quarantine run when not under physical control so that no human
or animal can make physical contact.

Do not leave a quarantined dog unsupervised in an outside run.

Regardless of the dog's medical history, such as being current on vaccination,
quarantined dogs must remain separate even from other quarantined dogs
throughout the duration of their isolation.

No human or animal outside the immediate family and MACOs can make
physical contact with a quarantine dog.

When impounding a dog to be quarantined, all MACOs shalll record in detail
the necessary information pertaining to the quarantined dog. Include date of
impoundment, date of conclusion of quarantine, reason for quarantine,

special care/avoidance instructions, MACO in charge of dog, name of owner.

11



AGENDA
ITEM # __BF

DRAFT

East Hampton Public Library Advisory Board Ordinance
June 2014

. Purpose

The purpose of the Board shall be to act as representatives of the public’s library service
interests and serve as liaison between the community and its municipal government.

Il. Definitions

East Hampton Public Library- synonymous with public library or the library. Refers
to both the physical location of 105 main street and all of the programs and

operations originating from that address.

I11. Duties

A. The Board shall act as an advisory board to the East Hampton Public Library, a
department of East Hampton municipal government.

B. The Board shall assist in supporting the mission statement of the library.

C. The Board shall assist in encouraging greatest use of East Hampton Public Library
facilities, programs, and services for all East Hampton residents.

D. The Board shall assist in interpreting and developing policies and guidelines for East
public library services and programs, including general operating and collection
development policies, with policy approval by the Town Council or approval delegated
to the Town Manager.

E. The Board shall assist in the library’s long range planning process to include
representative input and implementation and outcome evaluation components.

F. The Board shall assist in ensuring the library has an active marketing program and
support the ongoing development and implementation of same.

G. The Board shall assist in researching, identifying and attempting to secure grant funding
sources to forward or enhance the library’s programs, services, and plans in an effort to
accomplish the department’s mission.

H. The Board shall be familiar with local, state, and federal library laws as well as pending
library legislation and work to educate the East Hampton general government on both

the pros and cons for the library.
|. The Board may advise and make recommendations to the Library Director with regard

to public library services, programs, and plans.

IV. Establishment; organization.

A. There shall be a Public Library Advisory Board in the Town of East Hampton, consisting
of seven regular members, which shall be called the “East Hampton Public Library

Advisory Board.”
B. Members shall be appointed by the Town Council and shall be selected as follows:

1) Four regular members shall be members of the public, with both genders
represented.



2) Two regular members shall be members of the public and represent the interests
of the early childhood community, with both genders represented.
3) One member shall be a member of the public 60 years of age or older.
4) No more than four of said electors shall be members of the same political party.
C. All members so appointed shall be persons interested in and committed to the delivery
of library services in East Hampton and represent a broad spectrum of community
interests, cultural experience, and expertise.
D. Said Board shall elect its own officers, which shall include a Chairman and a Vice
Chairman, and shall adopt their own rules and procedures.
E. The Town Manager, or his/her designee shall be non-voting, ex officio members.

V. Membership; terms of appointment; compensation

In January of each year, the Town Council shall appoint members to replace those whose
terms are expiring. All members shall be appointed to hold office for a period of three years,
except for the initial appointments to hold office of which two regular members shall be for
three years, two regular members for two years, one regular member for one year.
Vacancies shall be filled for the unexpired portion of the term, and the Board may
recommend a candidate to the Town Council to fill the vacancy. Members of the Board

shall serve without compensation.



AGENDA
ITEM # 1> Office of the COLLECTOR OF REVENUE
NANCY HASSELMAN, CCMC

nhasselman@easthamptonct.gov

Connecticut

September 5, 2014

607+ 39
22177
40+ 00
19+89
Documentation of the below listed tax refunds are available in the Tax Office for i 02 ; j
your review if you so desire. The refunds total $8,538.34. | e
5,918+20

Thank you for your assistance. 46721
1272

Nan %mw, cane. 2:00

L6323

Nancy Hasselman, CCMC 163415

Collector of Revenue 5465
9228

1246
186-553
89+29
h63-21
Ske17
800
1086
1069

To: The East Hampton Town Council

37-80 .

100-15
8+90
11372
36+80
806
81+42
27400
3504
98+52
23-07
17-786
88-02
1162
239.22
34076
1913
5272
7420
1180
185+64
8:538+34
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